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Chapter 10. Free and Reduced Price Meals Determination of Eligibility — Non-Pricing

Center personnel shall review the income eligibility application to determine if the child is eligible for free
or reduced price meals. The following steps shall be taken when determining the eligibility of the child:

e The IEF shall be reviewed by the authorized center personnel to determine if all parts (1-4) of the
application have been completed. The application is not valid if not fully completed by the parent or
guardian.

e The center personnel shall determine the child’s claiming category based on the income guidelines or
categorical eligibility. Income guidelines can be found in the booklet entitled “Income Eligibility
Guidance for Child Care Centers” or on the web at.
http://health.mo.gov/living/dnhs_pdfs/R_CACFP_IEGbook_child.pdf. A child is categorically eligible
if the parent or guardian receives food stamps or Temporary Assistance (TA) payments and the food
stamp or TA case number is given on the income eligibility form, and the parent has signed and dated
the form. If a food stamp or TA case number is not given on the income eligibility form, the parent or
guardian must complete the entire application, providing household size and income levels.

¢ If the information given by the parent is incomplete or does not meet eligibility criteria, the child must
be claimed as paid.

e Child care centers have flexibility concerning the effective date of certification for Program benefits.
The date to be used to make this determination may be either the date the parent or guardian signed the
income eligibility form or the date on which the center official signs the form to certify eligibility of the
child. However, if the date of parent signature is not within the month of certification or the immediately
preceding month, the effective date must be the date of certification. Child care centers must decide
which date they will rely on as the effective date and apply this date consistently to all income eligibility
forms received.

e The IEF for each child is effective for one year. IEFs should be considered current and valid until the
last day of the month in which the form was dated one year earlier. Each year the parent or guardian
must complete a new IEF. Do not use White-Out or change a date or reuse a completed form.

e Once approved for free or reduced meal benefits, a child is eligible for those benefits for one full year
after the IEF has been signed and dated, regardless of changes in income or household size that may
occur throughout the year. Centers may not re-evaluate IEFs when new income guidelines are issued in
July of each year. For example, if a parent completes an IEF in January 2015, eligibility will be based
on income guidelines issued in July 2014. When the new income guidelines are issued in July 2015, the
center may not re-evaluate the IEF completed in January 2015 using the new income guidelines. The
eligibility must continue to be based on the income guidelines in effect at the time the form was initially
completed and reviewed.
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